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1.07.010 Policy and purpose. 
It is the policy of the City of Tacoma that citizens be afforded an opportunity for full participation in our free enterprise 
system and that historically underutilized business enterprises shall have an equitable opportunity to participate in the 
performance of City contracts. The City finds that in its contracting for supplies, services and public works, there has been 
historical underutilization of small and minority-owned businesses located in certain geographically and economically 
disfavored locations and that this underutilization has had a deleterious impact on the economic well-being of the City. The 
purpose of this chapter is to remedy the effects of such underutilization through use of narrowly tailored contracting 
requirements to increase opportunities for historically underutilized businesses to participate in City contracts. It is the goal of 
this chapter to facilitate a substantial procurement, education, and mentorship program designed to promote equitable 
participation by historically underutilized businesses in the provision of supplies, services, and public works to the City. It is 
not the purpose of this chapter to provide any person or entity with any right, privilege, or claim, not shared by the public, 
generally, and this chapter shall not be construed to do so. This chapter is adopted in accordance with Chapter 35.22 RCW and 
RCW 49.60.400. 

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.020 Definitions. 
Terms used in this chapter shall have the following meanings unless defined elsewhere in the Tacoma Municipal Code 
(“TMC”), or unless the context in which they are used clearly indicates a different meaning. 

1.07.020.B 

A. “Bid” means an offer submitted by a Respondent to furnish Supplies, Services, and/or Public Works in conformity with the 
Specifications and any other written terms and conditions included in a City request for such offer. 

B. “Bidder” means an entity or individual who submits a Bid, Proposal or Quote. See also “Respondent.” 

1.07.020.C 

“Certified Business” means an entity that has been certified as a Disadvantaged Business Enterprise (“DBE”), Small Business 
Enterprise (“SBE”), Minority Business Enterprise (“MBE”), Women Business Enterprise (“WBE”), or Minority and 
Women’s Business Enterprise (“MWBE”) by the Washington State Office of Minority and Women’s Business Enterprise.  

“City” means all Departments, Divisions and agencies of the City of Tacoma. 

“Contract” means any type of legally binding agreement regardless of form or title that governs the terms and conditions for 
provision of supplies, services, or public works to the City. Contracts include the terms and conditions found in Specifications, 
Bidder or Respondent Submittals, and purchase orders issued by the City.  

“Contractor” means any Person that presents a Submittal to the City, enters into a Contract with the City, and/or performs all 
or any part of a Contract awarded by the City, for the provision of Public Works, or Non-Public Works and Improvements, 
Supplies or Services. 
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1.07.020.G 

“Goals” means the annual level of participation by Certified Businesses in City Contracts as established in this chapter, the 
Program Regulations, or as necessary to comply with applicable federal and state nondiscrimination laws and regulations. 
Goals or requirements for individual Contracts may be adjusted as provided for in this chapter or in regulations and shall not 
be construed as a minimum for any particular Contract or for any particular geographical area. 

1.07.020.N 

Reserved.  

1.07.020.P 

“Person” means individuals, companies, corporations, partnerships, associations, cooperatives, any other legally recognized 
business entity, legal representative, trustee, or receivers. 

“Program Manager” means the individual appointed, from time to time, by the City’s Community and Economic 
Development Director to administer the Program Regulations. 

“Program Regulations” means the written regulations and procedures adopted pursuant to this chapter for procurement of 
Supplies, Services and Public Works. 

“Proposal” means a written offer to furnish Supplies or Services in response to a Request for Proposals. This term may be 
further defined in the Purchasing Policy Manual and/or in competitive solicitations issued by the City. 

“Public Works (or “Public Works and Improvements)” means all work, construction, alteration, repair, or improvement other 
than ordinary maintenance, executed at the cost of the City, or that is by law a lien or charge on any property therein. This 
term includes all Supplies, materials, tools, and equipment to be furnished in accordance with the Contract for such work, 
construction, alteration, repair, or improvement. 

1.07.020.Q 

“Quote” means a competitively solicited written offer to furnish Supplies or Services by a method of procurement that is less 
formalized than a Bid or a Proposal. This term may be further defined in the Purchasing Policy Manual. 

1.07.020.R 

“Respondent” means any entity or Person, other than a City employee, that provides a Submittal in response to a request for 
Bids, Request for Proposals, Request for Qualifications, request for quotes or other request for information, as such terms are 
defined in Section 1.06.251 TMC. This term includes any such entity or Person whether designated as a supplier, seller, 
vendor, proposer, Bidder, Contractor, consultant, merchant, or service provider that; (1) assumes a contractual responsibility 
to the City for provision of Supplies, Services, and/or Public Works; (2) is recognized by its industry as a provider of such 
Supplies, Services, and/or Public works; (3) has facilities similar to those commonly used by Persons engaged in the same or 
similar business; and/or (4) distributes, delivers, sells, or services a product or performs a Commercially Useful Function. 

1.07.020.S 

“Services” means non-Public Works and Improvements services and includes professional services, personal services, and 
purchased services, as such terms are defined in Section 1.06.251 TMC and/or the City’s Purchasing Policy Manual. 

“Submittal” means Bids, Proposals, Quotes, qualifications or other information submitted in response to requests for Bids, 
Requests for Proposals, Requests for Qualifications, requests for Quotations, or other City requests for information, as such 
terms are defined in Section 1.06.251 TMC. 

“Supplies” means materials, Supplies, and other products that are procured by the City through a competitive process for 
either Public Works procurement or Non-Public Works and Improvements procurement unless an approved waiver has been 
granted by the appropriate authority. 

1.07.020.T 

“Tacoma Public Utilities Service Area” means any ZIP code in which Tacoma Public Utilities maintains infrastructure or 
provides retail services.  

1.07.020.W 

“Waiver” means a discretionary decision by the City that the one or more requirements of this chapter will not be applied to a 
Contract or Contracts.  

(Ord. 28931 Ex. A; passed Jan. 9, 2024: Ord. 28766 Ex. A; passed June. 8, 2021: Ord. 28625 Ex. A; passed Nov. 5, 2019: 
Ord. 28274 Ex. A; passed Dec. 16, 2014: Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 
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1.07.030 Discrimination prohibited. 
A. No person that is engaged in the construction of public works for the City, engaged in the furnishing of laborers or 
craftspeople for public works of the City, or is engaged for compensation in the provision of non-public works and 
improvements supplies and/or services to the City, shall discriminate against any other person on the basis of race, religion, 
color, national origin or ancestry, sex, gender identity, sexual orientation, age, marital status, familial status, or the presence of 
any sensory, mental or physical disability, or “pregnancy outcomes” under TMC 1.29.040, in employment. Such 
discrimination includes the unfair treatment or denial of normal privileges to a person as manifested in employment upgrades, 
demotions, transfers, layoffs, termination, rates of pay, recruitment of employees, or advertisement for employment. 

B. The violation of the terms of RCW 49.60 or Chapter 1.29 TMC by any person that is engaged in the construction of public 
works for the City, is engaged in the furnishing of laborers or craftspeople for public works of the City, or is engaged for 
compensation in the provision of non-public works and improvements supplies and/or services shall result in the rebuttable 
presumption that the terms of this chapter have also been violated. Such violation may result in termination of any City 
contract the violator may have with the City and/or the violator’s ineligibility for further City Contracts. 

(Ord. 28859 Ex. A; passed Nov. 22, 2022: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.040 Program administration. 
A. The Community and Economic Development Director, or their designated Program Manager, shall be responsible for 
administering this chapter and obtaining compliance with respect to contracts entered into by the City and/or its contractors. It 
shall be the duty of the Director to pursue the objectives of this chapter by conference, conciliation, persuasion, investigation, 
or enforcement action, as may be necessary under the circumstances. The Director is authorized to implement an 
administrative and compliance program to meet these responsibilities and objectives. 

B. The Director is hereby authorized to adopt and to amend administrative regulations known as the Program Regulations, to 
properly implement and administer the provisions of this chapter. The Program Regulations shall be in conformance with City 
of Tacoma policies and state and federal laws and be designed to encourage achievement of the Goals set forth herein.  

(Ord. 28766 Ex. A; passed June. 8, 2021: Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: 
Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.050 Repealed by Ordinance No. 28931. Approval as a Certified Business. 
(Repealed by Ord. 28931 Ex. A; passed Jan. 9, 2024: Ord. 28766 Ex. A; passed June. 8, 2021: Ord. 28625 Ex. A; passed 
Nov. 5, 2019: Ord. 28274 Ex. A; passed Dec. 16, 2014: Ord. 28147 Ex. A; passed May 7, 2013: Ord. 28141 Ex. A; passed 
Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.060 Program requirements. 
A. The program shall meet the following requirements:  

1. Establishment of Annual Goals.  

The Program Regulations adopted pursuant to this chapter shall state reasonably achievable cumulative annual goals for 
utilization of Certified Businesses in the provision of supplies, services, and public works procured by the City. Cumulative 
annual goals for the participation of Certified Businesses in City contracts shall be based on the number of qualified Certified 
Businesses operating within the Tacoma Public Utilities Service Area. The dollar value of all contracts awarded by the City to 
Certified Businesses in the procurement of supplies, services, and public works shall be counted toward the accomplishment 
of the applicable goal.  

2. Application to Contracts.  

The Program Manager shall establish department/division specific requirements for Certified Business participation in City 
contracts in accordance with this chapter and the Program Regulations.  

B. Exceptions:  

City departments/divisions or the Program Manager may request an exception to one or more of the requirements of this 
chapter as they apply to a particular Contract or Contracts. Exceptions may be granted in any one or more of the following 
circumstances: 

1. Emergency:  
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The supplies, services and/or public works must be provided with such immediacy that neither the City nor the contractor can 
comply with the requirements herein. Such emergency will be deemed documented whenever a waiver of competitive 
solicitation for emergency situations is authorized under Tacoma Municipal Code Chapter 1.06.257 or as may be hereinafter 
amended. 

2. Not Practicable:  

The Contract involves special facilities or market conditions or specially tailored or performance criteria-based products, such 
that compliance with the requirements of this chapter would cause financial loss to the City or an interruption of vital services 
to the public. Such circumstances must be documented by the department/division awarding the Contract and approved by the 
senior financial manager or, for Contracts where the estimated cost is over $500,000 (excluding sales tax), approved by the 
Board of Contracts and Awards (“C&A Board”). 

3. Sole source:  

The supplies, services, and/or public works are available from only one feasible source, and subcontracting possibilities do not 
reasonably exist as documented by the department/division awarding the Contract and approved by the senior financial 
manager or, for Contracts where the estimated cost is over $500,000 (excluding sales tax), approved by the C&A Board. 

4. Government purchasing.  

The Contract or Contracts are the result of a federal, state or inter-local government purchasing agreement and the use of such 
agreement in lieu of a bid solicitation conducted by the City is approved by the senior financial manager. 

5. Lack of Certified Businesses:  

An insufficient number of qualified contractors exist to create any utilization opportunities as documented by the Program 
Manager. 

C. Waiver:  

If, after receipt of Submittals but prior to Contract award, it is determined that due to unforeseen circumstances, a full or 
partial waiver of requirements is in the best interests of the City, the Director or Superintendent of the department/division 
awarding the Contract may request in writing that the City Manager or designee, on behalf of General Government, or the 
Director of Utilities or designee, on behalf of the Department of Public Utilities, approve such waiver.. 

Waivers may be granted only after determination by the City Manager or Director of Utilities that compliance with the 
requirements of this chapter would impose unwarranted economic burden on, or risk to, the City of Tacoma as compared with 
the degree to which the purposes and policies of this chapter would be furthered by requiring compliance. 

(Ord. 28931 Ex. A; passed Jan. 9, 2024: Ord. 28766 Ex. A; passed June. 8, 2021: Ord. 28625 Ex. A; passed Nov. 5, 2019: 
Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.070 Evaluation of submittals. 
A. All submittals for supplies, services, or public works and improvements contracts shall be evaluated for attainment of the 
Certified Business requirements established for that contract in accordance with this chapter and the Program Regulations. 

B. The determination of Certified Business usage and the calculation of Certified Business requirements per this section shall 
include the following considerations: 

1. General.  

The dollar value of the Contract awarded by the City to a Certified Business in the procurement of supplies, services, or public 
works shall be counted toward achievement of the annual goal. 

2. Supplies. 

A Contractor may receive credit toward attainment of the Certified Business requirement(s) applicable to the Contract for 
expenditures for supplies obtained from a Certified Business; provided such Certified Business assumes the actual and 
contractual responsibility for delivering the supplies with its resources. The contractor may also receive credit toward 
attainment of the Certified Business goal for the amount of the commission paid to a Certified Business resulting from a 
supplies contract with the City; provided the Certified Business performs a commercially useful function in the process. 

3. Services and Public Works subcontracts.  

Any Contract awarded to a Certified Business or a bidder that utilizes a Certified Business as a subcontractor shall receive 
credit toward attainment of the Certified Business requirement(s) applicable to the Contract based on the percentage of 
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Certified Business usage stated in the bid. A contractor that utilizes a Certified Business as a subcontractor to provide services 
or public works shall receive a credit toward the contractor’s attainment of the Certified Business requirement applicable to 
the contract based on the value of the subcontract with the Certified Business. 

C. Evaluation of competitively solicited submittals for public works and improvements and for services when a requirement 
has been established for the contract to be awarded shall be as follows: 

1. When contract award is based on price.  

The lowest priced bid submitted by a responsive and responsible bidder will be reviewed to determine if it meets the 
requirement. Certified Businesses may self-count utilization or self-performance on such bids if they will perform the work 
for the scope the requirement is based upon. The Program Regulations may establish further requirements and procedures for 
self-utilization or self-performance by a bidder who is a Certified Business. 

a. If the low bidder meets the stated Certified Business requirements, the bid shall be presumed the lowest and best 
responsible bid for contract award. 

b. Any bidder that does not meet the stated Certified Business requirements shall be considered a non-responsible bidder 
unless a waiver of one or more of the requirements of this chapter is granted, in the City’s sole discretion, pursuant to the 
criteria and processes in Tacoma Municipal Code 1.07.060.C.  

2. When contract award is based on qualifications or other performance criteria in addition to price, solicitations shall utilize a 
scoring system that promotes participation by certified contractors. The Program Regulations may establish further 
requirements and procedures for final selection and contract award, including: 

a. Evaluation of solicitations for Architectural and Engineering (A&E) services; 

b. Evaluation and selection of submittals in response to requests for proposals; and 

c. Selection of contractors from pre-qualified roster(s). 

(Ord. 28931 Ex. A; passed Jan. 9, 2024: Ord. 28766 Ex. A; passed Jun. 8, 2021: Ord. 28625 Ex. A; passed Nov. 5, 2019: 
Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.080 Contract compliance. 
A. The contractor awarded a contract based on Certified Business participation shall, during the term of the contract, comply 
with the requirements established in said contract. To ensure compliance with this requirement following contract award, the 
following provisions apply: 

1. Any substitutions for or failure to utilize or termination of Certified Businesses projected to be used must be approved in 
advance by the Program Manager. Substitution of one Certified Business with another shall be allowed where there has been a 
refusal to execute necessary agreements by the original Certified Business, a default on agreements previously made or other 
reasonable excuse; provided that the substitution does not increase the dollar amount of the bid. 

2. Where it is shown that no other Certified Business is available as a substitute and that failure to secure participation by the 
Certified Business identified in the solicitation is not the fault of the respondent, substitution with a non-Certified Business 
shall be allowed; provided, that, the substitution does not increase the dollar amount of the bid. 

3. If the Program Manager determines that the contractor has not reasonably and actively pursued the use of replacement 
Certified Business, such contractor shall be deemed to be in non-compliance. 

B. Record Keeping.  

All contracts shall require contractors to maintain relevant records and information necessary to document compliance with 
this chapter and the contractor's utilization of Certified Businesses, and shall include the right of the City to inspect such 
records. 

(Ord. 28931 Ex. A; passed Jan. 9, 2024: Ord. 28766 Ex. A; passed Jun. 8, 2021: Ord. 28625 Ex. A; passed Nov. 5, 2019: 
Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.090 Program monitoring. 
A. An Advisory Committee shall monitor compliance with all provisions of this chapter and the related Regulations. The 
Program Manager shall establish procedures to collect data and monitor the effect of the provisions of this chapter to assure, 
insofar as is practical, that the remedies set forth herein do not disproportionately favor one or more racial, gender, ethnic, or 
other protected groups, and that the remedies do not remain in effect beyond the point that they are required to eliminate the 
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effects of under utilization in City contracting, unless such provisions are supported by a Disparity Study. The Program 
Manager shall have the authority to obtain from City departments/divisions, respondents, and contractors such relevant 
records, documents, and other information as is reasonably necessary to determine compliance. 

B. The Program Manager shall submit an annual report to the Community and Economic Development Director, Director of 
Utilities, and the City Manager detailing performance of the program. The report shall document Certified Business utilization 
levels, waivers, proposed modifications to the program, and such other matters as may be specified in the Program 
Regulations. 

(Ord. 28766 Ex. A; passed Jun. 8, 2021: Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28141 Ex. A; passed Mar. 26, 2013: 
Ord. 28110 Ex. B; passed Dec. 4, 2012: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.100 Enforcement. 
The Director, or designee, may investigate the employment practices of contractors to determine whether or not the 
requirements of this chapter have been violated. Such investigation shall be conducted in accordance with the procedures 
established in the Program Regulations. 

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: 
Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.110 Penalties. 
A. Upon receipt of a determination of contractor violation by the Program Manager, the City Manager or Director of Utilities, 
as appropriate, may take the following actions, singly or together, as appropriate: 

1. Forfeit the contractor’s bid bond and/or performance bond; 

2. Publish notice of the contractor’s noncompliance; 

3. Cancel, terminate, or suspend the contractor’s contract, or portion thereof; 

4. Withhold funds due contractor until compliance is achieved;  

5. Recommend disqualification of eligibility for future contract awards by the City (debarment) per Section 1.06.279 TMC; 
and/or 

6. Any other appropriate action, including a monetary penalty as such penalties may be specified in Program Regulations. 

B. Prior to imposing of any of the foregoing penalties, the City shall provide written notice to the contractor specifying the 
violation and the City’s intent to exercise such remedy or remedies. The notice shall provide that each specified remedy 
becomes effective within ten business days of receipt unless the contractor appeals said action to the Hearing Examiner 
pursuant to Chapter 1.23 TMC. 

C. When non-compliance with this chapter or the Program Regulations has occurred, the Program Manager and the 
department/division responsible for enforcement of the contract may allow continuation of the contract upon the contractor’s 
development of a plan for compliance acceptable to the Director. 

(Ord. 28931 Ex. A; passed Jan. 9, 2024: Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28141 Ex. A; passed Mar. 26, 2013: 
Ord. 28110 Ex. B; passed Dec. 4, 2012: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.120 Unlawful acts. 
It shall be unlawful for any Person to willfully prevent or attempt to prevent, by intimidation, threats, coercion, or otherwise, 
any Person from complying with the provisions of this chapter. 

(Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.130 Severability. 
If any section of this chapter or its application to any Person or circumstance is held invalid by a court of competent 
jurisdiction, then the remaining sections of this chapter, or the application of the provisions to other Persons or circumstances, 
shall not be affected. 

(Ord. 27867 Ex. A; passed Dec. 15, 2009) 
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1.07.140 Review of program. 
This chapter shall be in effect until such point in time that the City Council shall determine, after third party analyses, whether 
substantial effects or lack of opportunity of Certified Businesses remain true in the relevant market and whether, and for how 
long, some or all of the requirements of this chapter should remain in effect. 

The Department Director or their designee shall review this chapter with City Council standing committee on a biennial basis 
in order to determine whether adjustments or revisions are required and present those proposals to the City Council for 
approval. 

(Ord. 28931 Ex. A; passed Jan. 9, 2024: Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28274 Ex. A; passed Dec. 16, 2014: 
Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 
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	B. The criteria in 1.06.262A may be used to evaluate personal services and professional services submittals.
	C. Proof of Qualifications for Award.
	D. Appeals.
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	B. Powers and Duties.

	1.06.266 Award or rejection of submittals.
	1.06.267 Award to other than low bidder.
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	G. Other Amendments.
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	C. Release.

	DEBARMENT
	1.06.279 Debarment and suspension of bidders, contractors or subcontractors.
	A. Pursuant to the City Charter and this Chapter, the City attempts only to solicit offers from, award contracts to, and consent to subcontracts with responsible contractors. In the event that an illegal, improper or unethical practice has occurred, d...
	B. Vendors, contractors, subcontractors or principals (contractor) of a business that have been debarred or suspended by the City are excluded from entering contracts with the City, and the City shall not solicit offers from, award contracts to, or co...
	C. Causes for Debarment.
	D. Procedures.
	E. Period of Debarment.
	F. Appeal.

	SALE OR PURCHASE OF REAL PROPERTY
	1.06.280 Purchase or sale of real properties by City Council resolution.
	A. Certification of Surplus.
	B. Upon receipt of a certification as to real properties to be sold, the real property services manager, with assistance from the City’s finance/purchasing manager, may call for sealed bids thereon. Such call shall specify the time and place of bid op...
	C. Bid Opening.
	D. Bid Deposits.
	E. Award or rejection authority and procedure for surplus real property.
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	1.06.430 Administration of personnel program.
	1.06.440 The Civil Service Board.
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	1.06.475 Repealed by Ord. 24720. Tax and License Department.
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	1.06.650 Public Utilities – Belt Line Division.
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	1.06.706 Environmental Services Department.
	A. Sanitary Sewer Utility. As a Utility, operate and maintain all sewage treatment plants, pumping stations, sewer transmission systems, other sanitary installations, and all other phases of sanitation, which may be assigned to this Utility; including...
	B. Storm Drainage. As a Utility, operate and maintain all storm drainage structures, facilities, storm water pumping stations, and all other phases of surface water drainage management and operation, which may be assigned to this Utility; including in...
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	1.07.020.C
	1.07.020.G
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	1.07.030 Discrimination prohibited.
	1.07.040 Program administration.
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	B. Exceptions:
	1. Emergency:
	2. Not Practicable:
	3. Sole source:
	4. Government purchasing.
	5. Lack of Certified Businesses:

	C. Waiver:

	1.07.070 Evaluation of submittals.
	A. All submittals for supplies, services, or public works and improvements contracts shall be evaluated for attainment of the Certified Business requirements established for that contract in accordance with this chapter and the Program Regulations.
	B. The determination of Certified Business usage and the calculation of Certified Business requirements per this section shall include the following considerations:
	1. General.
	2. Supplies.
	3. Services and Public Works subcontracts.

	C. Evaluation of competitively solicited submittals for public works and improvements and for services when a requirement has been established for the contract to be awarded shall be as follows:
	1. When contract award is based on price.
	2. When contract award is based on qualifications or other performance criteria in addition to price, solicitations shall utilize a scoring system that promotes participation by certified contractors. The Program Regulations may establish further requ...
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	1.12.040 Adoption of the pay plan.
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	1.12.060 Salary decreases.
	1.12.070 Salary ordinance and annual budget.14F16F16F
	1.12.071 Overpayment of Wages.
	SPECIAL COMPENSATION
	1.12.075 Definitions.
	1.12.080 Overtime compensation.
	Class A. Time and one-half cash compensation, equivalent compensatory time off or a combination thereof at the discretion of the Department Head, except for:
	Class B. Time and one-half cash compensation for overtime.
	Class C. Double time cash compensation for overtime.
	Class D. No overtime compensation or compensatory time off.
	Class E. No overtime compensation or compensatory time off except when assigned to work outside of normal work hours due to emergency situations, or as provided in a collective bargaining agreement.

	1.12.090 On-the-job injury.
	1.12.091 On-the-job injuries – Belt Line employees.
	1.12.095 Health Care and Disability Benefits.
	A. Health Care and Disability Coverage.
	B. Tacoma Rail – Gap Medical Coverage.

	1.12.096 Life Insurance.
	1.12.100 Travel, transportation and related expenditures.
	1.12.105 Professional Memberships, Dues, Licenses.
	1.12.110 Other official expenditures.
	1.12.115 Deferred compensation.
	1.12.116 Supplemental benefit plans.
	A. Union Sponsored Plans.
	B. Defined Contribution Plan.
	C. Post-Employment Health Savings.

	1.12.117 IRC Section 125 Flexible Benefits Plan.
	1.12.120 Maintenance allowance.
	1.12.125 Medical/dental insurance bill audit – Employee cash incentives.
	1.12.130 Allowance for employees at specified locations.
	1.12.133 Longevity pay.
	A. Certain Police and Fire Personnel.
	B. Effective January 1, 1996, longevity pay shall be provided for police personnel in the classifications of Police Patrol Officer, Police Sergeant, Police Lieutenant, Police Captain and Police Detective; and fire personnel in the classifications of F...
	C. Other City Personnel.

	1.12.135 Clothing allowance.
	1.12.136 Repealed by Ord. 26450. Education attainment pay.
	1.12.137 Firearms proficiency pay.
	1.12.140 Compensation of employees other than full-time regular employees.
	1.12.150 Compensation of construction workers who are not regular employees.
	1.12.155 Compensation of employees on major independent construction and government aid projects.
	1.12.156 Compensation of employees who are hired on an event basis.
	1.12.170 Work 75 feet above ground.
	1.12.180 Standby pay.
	1.12.190 Overtime for preparation of equipment.
	1.12.195 Meal allowance.
	1.12.197 Miscellaneous compensation.
	LEAVES OF ABSENCE
	1.12.200 Holidays with pay.
	A. Holidays.
	B. An employee shall receive pay for the holiday provided he or she is in a paid status for the entire shift on both the regular scheduled work day immediately preceding the holiday and the regular scheduled work day immediately following the holiday;...
	C. Time Off in Lieu of Holiday.
	D. Holidays Falling on Saturday and Sunday.
	E. Overtime Rate for Holiday Work.
	F. Rate of Pay for Holidays.
	G. Hours granted for holidays.

	1.12.210 Holidays – Belt Line Railway.
	A. Holidays – Railway Conductor, Locomotive Engineer, Senior Locomotive Mechanic, Locomotive Mechanic, Railway Shop Maintenance Worker, Railway Yard Clerk, Railway Yardmaster, Railway Track Maintenance Worker, Railway Track Maintenance Supervisor, Rai...
	B. All regularly assigned employees shall be entitled to holiday pay and paid for holidays at the rate of their regular classification except in those instances where they are working in higher or lower positions, either on temporary appointments or b...
	C. An Extra Board employee, in order to qualify for the prescribed paid holiday, must:
	D. Except when exercising seniority rights from one assignment to another, all time worked on the holidays listed in this paragraph shall be paid for as overtime on a minute basis at one and one-half times the hourly rate.

	1.12.220 Vacation allowance with pay.
	A. Rate of Accrual of Vacation Leave.
	B. Permissible Use of Vacation Accruals with Pay.
	C. Payment for Vacation.

	1.12.229 VEBA Accounts.
	1.12.230 Sick allowance with pay.
	A. Eligibility for Sick Leave.
	B. Requirements for All Paid Sick Leave.
	C. Enforcement of Sick Leave Provisions.
	D. Payments for Nonuse of Sick Leave Accruals.
	E. Authorization – Police and Fire Disability Payments.

	1.12.231 Sick allowance with pay – Locomotive Engineer, Railway Conductor, and Railway Yardmaster.
	J. Enforcement of Sick Leave Provisions.

	1.12.232 Sick allowance with pay – LEOFF I Police and Fire personnel.
	A. Eligibility for Sick Leave.
	B. Requirements for All Paid Sick Leave.
	C. Enforcement of Sick Leave Provisions.
	D. Payments for Nonuse of Sick Leave Accruals.
	E. Authorization – Police and Fire Disability Payments.

	1.12.240 Sick leave without pay.
	1.12.242 Repealed by Ord. 26450. Sick leave wellness incentive.
	1.12.245 Leave Sharing.
	1.12.246 Leave–Based Contribution Program.
	1.12.248 Personal Time Off plan.
	A. Rate of accrual of Personal Time Off.
	B. Permissible use of PTO accruals.
	1. Use of PTO.
	2. Planned Use of PTO.
	3. Unplanned Use of PTO.
	4. An employee is allowed to use any or all of the employee’s choice of paid sick leave or PTO to allow the employee to provide care for a family member with a mental or physical illness, injury, or health condition; or to care for a family member who...
	5. Permissible Cash-out of Accrued PTO.
	6. An employee shall be paid for PTO leave at the rate of pay they were receiving the day before the PTO leave is taken.

	C. Maximum accrual of PTO.
	D. Compensation upon separation from City service.
	E. Conversion of sick leave accruals.
	1. Sick Leave Bank.
	2. Conversion of Sick Leave to PTO.
	3. Combination.


	1.12.250 Leave with pay.
	A. Military leave with pay.
	B. Jury Duty.
	C. Administrative Leave.
	D. In reference to subsections A and B above, an employee shall be paid at the rate for the classification in which he or she was working on the day before the leave.
	E. Active Duty Differential Payment.
	F. 2012 Temporary Pay Reduction Leave.

	1.12.260 Military leave without pay.
	1.12.265 Leave Without Pay.
	1.12.270 Cancellation of leaves of absence.
	1.12.280  Inclement Weather or conditions.
	GENERAL POLICIES
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	1.12.292 Meal and rest periods.
	A. Meal periods.
	B. Rest periods.
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	1.12.295 Payment of wages.
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	1.12.320 Provision for additional personnel.
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	1.12.346 Safe driver awards.
	SALARY SCHEDULE
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	1.12.629 Statement of policy.
	1.12.640 Application of additional rates.
	SUGGESTION AWARD PROGRAM
	1.12.650 Purpose.
	1.12.660 Monetary amounts.
	A. Estimated first-year net savings up to $1,000.00.
	B. $1,001.00 to $10,000.00.
	C. $10,001.00 to $20,000.00.
	D. $20,001.00 to $100,000.00.
	E. $100,001.00 or more dollars.

	1.12.670 Repealed by Ord. 26028. Power and duties of Suggestion Award Board.
	1.12.680 Repealed by Ord. 26028. Standards, procedures and criteria for awards.
	1.12.690 Repealed by Ord. 26028. Monetary amounts and presentation of awards.
	ON-THE-JOB TRAINING
	1.12.900 Post-entry training.
	A. Definitions.
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	F. Coordination of Training Program.
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	J. Training Employees.
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	L. Expenses.
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	N. Severability.
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	EMPLOYEE LEGAL PROTECTION
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	1.12.930 Payment of claims.
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	1.22.020 Repealed by Ord. 28362. Jurisdiction.
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	1.22.040 Repealed by Ord. 28362. Collection and remittance of fines.
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	1.23.050 Areas of jurisdiction.
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	1.23.105 Hearing Examiner subpoenas.
	1.23.110 Examiner’s decision and recommendation – Time limits for land use matters.
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	1.24.040 Approval of Rules.
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	1.24.055 Severability.
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	1.24.060 Allocate.
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	1.24.065 Appoint.
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	1.24.071 Business day.
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	1.24.075 Certify.
	1.24.080 Class/classification.
	1.24.083 Classified service.
	1.24.084 Complaint.
	1.24.085 Continuous service.
	1.24.090 Demotion.
	1.24.095 Department.
	1.24.100 Department head.
	1.24.103 Departmental promotional list.
	1.24.105 Eligible.
	1.24.110 Open list.
	1.24.113 Emergency appointment.
	1.24.115 Emergency employee.
	1.24.120 Employee.
	1.24.125 Eligible list.
	1.24.130 Immediate family.
	1.24.135 Lateral-entry list.
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	1.24.160 Probationary period.
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	1.24.210 Temporary appointment.
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	1.24.220 Transfer.
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	CLASSIFICATION PLAN
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	1.24.310 Structure of Classification Plan.
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	1.24.350 Maintenance of Classification Plan.
	1.24.360 Status of employees affected by reclassification.
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	1.24.390 Compensation Plan – Considered in application of Rules.
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	1.24.400 Announcement of examinations.
	1.24.410 Filing of applications.
	1.24.420 General requirements for filing applications.
	1.24.430 Rejection of application.
	1.24.440 Postponement and cancellation of examinations.
	1.24.450 Residence.
	1.24.460 Veteran's preference.
	1.24.470 Employees' oath.
	1.24.480 Examinations shall be impartial.
	1.24.485 Open competitive examinations.
	1.24.490 Identity of examinees concealed.
	1.24.500 Rating examinations.
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	1.24.520 Review and notification of examination results.
	1.24.530 Repealed by Ord. 26886. Notification of results.
	1.24.540 Promotional examination.
	1.24.560 Service credit in promotional examinations.
	1.24.570 Waiver of competitive examination.
	1.24.575 Joint apprenticeship and training programs.
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	A. Open Lists.
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	1.24.620 Removal from eligible list.
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	1.24.630 Restoration of names to eligible lists.
	APPOINTMENTS
	1.24.640 General provisions.
	1.24.650 Methods of filling vacancies.
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	1.24.660 Certification of eligibles.
	1.24.665 Repealed by Ord. 28082. Affirmative measures.
	1.24.667 Interviews.
	1.24.668 Appointment after certification.
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